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9.6a Fire Precaution Measures

l. General precaution measures:

1)

@)
3)
(4)
(5)

(6)

()
(8)

©)
(10)

switch off all unnecessary electrical appliances and machines when you

leave your office at the end of the day;

prevent to use use adaptors to overload any electrical points;

avoid to store materials of an inflammable nature in your office;

do not block corridors, staircases and any other fire escape passages;

inform the management of rubbish gathering in the public areas, in

particular staircases, to arrange their removal;

inform the management of any faulty plugs to arrange their

repair/replacement; and

always keep fire exit doors closed.

Late patrol of the premises shall be conducted every night to ensure that:-

i) all cooking/heating appliances are turned off;

i) all doors leading to common corridors are closed;

iii)  no matter or thing is left to obstruct the exit routes; and

iv) any door along escape routes which is required to be locked should
be openable in the direction of egress without the use of key in an
emergency.

Smoking is not allowed in the dormitories.

If gas leakage is suspected, responsible staff must:

not use matches or naked flames

not operate electrical switches

open windows and door wide

turn off gas taps

Immediately call the gas supplier’s emergency number using a telephone remote from
the affected area.  The gas supply must not be turned on again until it has been checked

by gas supplier’s staff or registered gas contractor.

IE THE GAS CONTINUES TO LEAK AFTER THE TAPS HAVE BEEN

TURNED OFF OR THE SMELL OF GAS STILL PERSISTS, RESPONSIBLE

STAFF MUST:

Immediately call emergency services on 999 and the gas supplier using an outside
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telephone. Evacuate service users from the area to a safe location and await arrival of
personnel of emergency services.

Il.  Precaution measures for service units:
(1) all staff discovering a fire must:-
i) given an alrm to warn all other staff and service users;
i) ensure to report the fire to the Fire Service Department by telephoning
999; and
iii) make joint effort with other members of staff to evacuate the service
users, particularly those requiring physical assistance.

Date of Review and Revision: 2 November 2023
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